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To: 

From: 

GRAPHICS DEPARTMENT REQUEST FORM 

Mr. G. Raventos, Assistant Principal 

________________________________________________________________________________ 

Department: ________________________________________________________________________________ 

Description: ________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

Date Needed: ______________________________ 

For Printing: ______________________________ Size:  ___________________________________ 

Quantity: ______________________________ Laminate: _______________________________ 

Corrections #: _________ __________ _________ _________ __________        __________ 

Observations: _______________________________________________________________________________ 

____________________________________________________________________________________________ 

____________________________________________________________________________________________ 

Approved: ___________ Not Approved:  ___________ 

Signature: ________________________________ Date: __________ 
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